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e Select ‘representative account’

e Select ‘register yourself’

e Fill'in your (personal)
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CVITP registrations.

- Types of returns to transmit: Check T1 returns and then select No for Transmitting indidivual
“Authorizing or Cancelling a Representative” requests.

= Physical Address: Provide your residential address.

« Mailing address: provide your mailing address (or tick the box ‘same as above’)

« Applicant: Your name and SIN

< ReplD: enter your unique Rep ID here

- Title or Office: Volunteer.

= Security measures — you must tick the box agreeing to use CVITP security measures
e Complete the EFILE registration certification page. Your title is Volunteer.

e Click Submit registration when you are ready

Once submitted, an EFILE registration -confirmation and password page will display which contains your EFILE
number and password.

PRINT or save your EFILE information (important!). You will not be provided this password again. Note: Your
EFILE number is not activated until screening is complete.

EFILE screening can take up to 30 days. Once the EFILE registration is approved, an email is sent to

you and the EFILE number is activated.



